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SignIn 

 

 

 

Panel 
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Store 

To create a store, click on the menu Boutique. Select a Town and fill the form as required. 

 

 

Permission 

To associate an employee to a store, click the menu Admin.  Select the store where the 

employee should be working, Select a permission from the list of permissions available. The 

listed permissions are: Manager, Inventory manager, Sales Person and Assistant Sales Person. 

Complete the form as required. 
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Communicate login details to the employee. 

PRINT QR-CODE TELLER 

This is a payment terminal available to all Tellers. For accounting purposes, each Teller must 

use ONLY their Qr-Code to accept payments from customers. Qr-Code is attached to the 

Hybrid Money Payment system. 

To print a Qr-Code, click the menu Teller. 
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Follow the arrows as indicated. 

 

 

 

 

A QR-Code will be generated as bellow. Click on the PRINT button to print. After printing, 

make the Qr-Code handy for clients to easily SCAN TO PAY. 
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Preferred support 

 

A Qr-Code can be preserved in different 

forms. Our preferred format is for it be 

sealed on a well-designed board as 

shown below. 
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Article 

Click on the Article menu to register a new article. An article can be purposed to be sold at 

the destination store ONLY or at the destination store and online. This tool brings to light the 

possibility of decentralized online sales. 
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Select the article category and fill the fields as required.  

B P [P A] = Buying price [Prix d’achat] 

S P [P V] = Selling price [Prix de vente] 

Min S P [P V Min] = Minimum Selling price [Prix vente minimum]. Some merchant may  

give  discount when the quantity bought is significant. 

If you plan to both sale your articles at a destination store and online, you need to fill the 

description field and upload at least an article photo. 

 

 

Photo upload 

You need to first have the photo you intern to upload somewhere on your disk space. The 

uploader does a square selection. Please make space for this selection. 

 

Like the image above. You can conveniently select this article. Photos are validated before 

they are displayed online. Make sure the photo is clear enough. The platform has been trained 

to hold a maximum of eight (08) photos per article. Post your photos in an orderly manner (1-

8). 

The initial photo will be listed as Photo 1, a link Photo 2 will be ready to receive the second 

photo. 
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To upload a photo, click on the Article Photo.. link. 

 
 

 
 

 

 

Make a selection 

  

 

 

 

Click on Photo 2 to upload a second photo, 

Photo 3 for the third photo and so on. After 

the 7th photo the link will cease to exist. 

You  will see Done[Fin], for the 8th photo. 

 

 

 
 

 

 
 

 
 

Click on the OK button and wait for the 

Photo to upload.  
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When everything is ready, click on the OK button. 

Your article is still at the central magazine at this point. You will need to purchase the article 

and transfer a certain quantity to a destination store before it can be sold. 

 

Purchase  

The process of buying from producers. You can retail and/or wholesale articles and precious 

liquids on this platform 
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Search an article and click on it. The article code will be returned. Click the OK button. 

 

 

 

 

 

The article will appear on the Purchase panel. You can cancel a purchase by clicking on the 

article code (16).  To terminate purchases, you can print out a purchase receipt or place your 

mouse in the Press [ENTER] field and press the Enter key on the keyboard. 
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Transfer 

The process of sending a quantity of articles to a destination store. 

 

 

 

 

 
 

 

Select the destination store, search the article and fill the quantity to be transferred. The 

quantity to be transferred must be less than or equal to the quantity available. The tally cannot 

be negative. 
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Manage Users 

Employees will forget or lost their passwords at some point. Passwords are non-retrievable. 

You can only reset a password to a default 0000. Click on the reset icon next to the users 

name to reset a password 

 

 

 

You can also delete a user from the platform by clicking on the minus icon. 
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Inventory 
 

The menu Inventory will update the following: 

 The article information. Change the information as required. 

 Add barcode reading possibility. Select Stock Code *, scan the barcode to replace 

stock code. 

 Stock/Palette. A retail effort. Update as required. If there are 12 bottles of Guinness in 

a crate, type 12 

 Photo. You can update all the photos of the article. Follow the same procedures to 

upload photos during article registration. 
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Notice Online next to the article name above. It means the article will aslo be sold online. 

During an update, Offline is selected by default. Select Online if you need the article to stay 

Online. 

 

 

 

Notice the <br /> tags, remove them to avoid double spacing. 
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Upload Logo 
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Reports 
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BATCH SERVICE 

NOTE: This menu is recommended for setup purposes especially if you are 

migrating from another system and/or you already have your stocks in excel 

sheets.  

DO NOT USE THIS OPTION IF YOU ALREADY HAVE STOCK IN THE 

SYSTEM.  

Batch service is purposed to upload a list of stocks from a csv file to the system. 

It will upload a maximum of 1000 stocks per list. If you have more than 1000 

stocks, you can distribute into two or more lists. 

Every list will have just four rows: 

A = Article name, B = B P, C = S P, D = Min. S P   

 

 

Convert excel to CSV 

Click on SAVE AS menu on windows, select the option  
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CSV (Comma delimited) (*.csv). There are many type of csv options. Be 

careful with your selection. 
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Follow the arrows as indicated. 

Now your csv file is ready. Time to upload.  

Select the menu Batch Service and click on the CSV Uploader link. 
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Select the CSV file created. 
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Follow the arrows as indicated above. 

 

 

 

 

A successful upload will list the articles uploaded. 

Time to inspect the articles uploaded for possible updates. If things are find, then leave it that 

way and move on to Purchases and Transfers.  
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Batch Update. 

ANY UPDATE HERE IS FOR THE MAGAZINE ONLY. 

 

 

 

Select a list of items you want to update and click on the button Update. 
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Update items as required and click on the Submit button 

 

 


